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Creating a List
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Creating a List

» Use Amazon Business list functionality to create a List of items you purchase frequently or would like
someone else to purchase for you

bUSIngSS prime ® [B)i:;:g;szt?l% All ¥ Enter keyword or product number

Add team members »

— : : : : EN Hello, Pro 2
— All Climate Pledge Friendly Buy Again Your Catalog Add People Gift Cards ® - Account Tor Anazon Bisine s, = m Businiess Prime. \. !

Savings start at one unit

Create your first list %>
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Creating a List

 Lists make it easy to keep track of the things
you need and are easy to share with others.
Any User on Amazon Business can create a list.

Hello, Admin
Lists - Account for AB CA Test Org... -~

* To get started, hover your mouse over Lists at
the top right of your screen. Click Create your

first list
* See (link) for a detailed 1
pager on how to create list for future reference. Choose a list type

* Reorder List Shopping List
List name SR : s vout

* Simply hover over Lists in the top right corner
of the main page and click “Create a List".

Reorder List

& Upload a spreadsheet of items (optional)

» Select reorder so items remain on list for future

purchases.
Add items using product information
* Best practice recommendation is to label your Vour Orders Keyword SBN
l.ISt Wlth the fO“.OWW]g namlng Conventlon. Amazon product number International Standard Book

Number

Date Name List.

Amazon URL Supplier and SKU Manufacturer part

» Easily upload multiple items via spreadsheet Lk o product page
template or search/browse by key words such
as ASIN, keyword, part #, and even your past
orders.

number
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Add Items to List

« Search for your item
» Select "Add to List” which appears to the right of the page below $4.89

the Buy Box prime
» Select the List Name to add the item FREE delivery: Sunday, Sep 27
» Confirmation message will show that item was added and you can Order Within 3 hrs and 35 mins

Details
choose to view your list or continue shopping
In Stock.

Deliver to Pintsns . ., 1) 5 5 EN Hello, Scott 0 "
© Wauwatosa 53213 Departments -  BuyAgain SavingsHub Quanity Discounts Today's Deals Workplace Essentials ~ Add People  Gift Cards © = havent for Pintons Univl o Likts =) Busicess Primell NS/ : 1 w

s KidsGiftGuide ShopToysbyAge~ ShopTopToys~™  Shopby Category™  ShopbyBrand =  Shop by Character

Request a new discount ~

Shop the Kids' Store by age  0-24months | 2-4 years

Crayola Crayons 24 ct (Pack of 2)
Visit the Crayola Store
2,53

Add to Cart

Amazon's Choice SIS

B Secure transaction
. $4.89 vprime

You Save: $1.10 (18%)

Ships from Amazon

Sold by The Mega Deals

Available at a lower price from other sellers, potentially without free Prime shipping. In Stock.
Size: 2 Pack of 24

Qty: 1 v
Color Assorted

Request a new discount
Ink Color Multicolor

1 - -

Brand Crayola Add to Cart | | Add g|ft_ options
Material ‘Wax
Item Dimensions 6.1x3.9x1.2inches
LxWxH

e o bl A R
©@ Deliver to billingA... - Wauwatosa
About this item
+ Colors - 24 Assorted
+ Age Recommendation - ages 4 and up
» Compliance standards - AP certified nontoxic

Add to List w

FREE Shipping

CJReport incorrect product information.

9.23.20 - Scott Pintens List
Private
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Finalizing Your List

Hello, Pro
Account for Amazon Busine...

Business Prime ~

Your lists
April 2024 - NAME List

9.23.20 - Scott Pintens List

Add to List

This item was already in 9.23.20 - Scott Pintens List
We've moved it to the top of the list.

s Reorder list g Private

Share Edit

+ Add Idea to List

Print

Crayola Crayons 24 ct (Pack of 2)

Delete

Crayola Crayons 24 ct (Pack of 2)
2,539
$4.89 vprime
4

similar items

u Company Preferred
AmazonBasics Multipurpose, Comfort
Grip, Titanium Fused, Stainless Steel
Office Scissors - Pack of 3

9,706
$10.78 vprime

Quantity discount available.

Compare with similar items

Estimated subtotal: $31.26

Q

View Your List

Continue shopping

Add all to Cart (4 items)

Filter & Sortv

Item added June 7, 2019

1

Delete item

Comment Add
Priority Add

Add to Cart

Item added February 20, 2018

1

Delete item

Comment Add
Priority Add

Add to Cart

Once your list is
complete, Click View Your
List, or access your Lists
from the List drop down

Update and finalize
requested quantities



Share Your List

Book List Estimated subtotal: $12.99 | Addallto Cart (1 items)

» Click "Share" to choose a user with whom you would like to
share the list.

Q  Filter & Sortv HE

Item added November 14, 2020

« Choose whether or not the user should be able to edit the o B e
list and then enter their name/email address in the ;
appropriate box underneath. NOTE: You will only see them
here if they are already a user on this account.

* Once you select the name, choose whether or not the user
will receive an email notifying the user that a list has been
shared.

items from the list. d and remove items and change
ttities

» Click save and now the list appears in the selected user's
Shared with you within Lists.

Link to 1 pager on how to share/review lists:

[ ] Emaita link to people and groups added (not organiz
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